
RTI 2005 Manual  :                                 District Rajgarh                                                          DEPT  : RES  

1/12 

                                     Format 1 B 
 
Function and duties of each unit of the office 
 
S.N. Unit/Section Function performed 
1 LFkkiuk 'kk[kk dk;kZy;hu vf/kdkfj;ks deZpkfj;ks ds osru HkRrks vkfn 

dk vkgj.k@forj.k dk;Z 

2 Yks[kk 'kk[kk xzkeh.k ;kaf=dh lsok ds fuekZ.k dk;ksZ dk foRrh; ys[kk 
rS;kj djuk]fuekZ.k dk;ksZ ds Hkqxrku dh tkap mijkUr 
Hkqxrku dh dk;Zokgh]foRrh; ys[kk izs"k.k A 

3 Rkduhdh 'kk[kk jktx<+ ftys ds lHkh izLrkfor fuekZ.k dk;ksZ ds rduhdh
izkDdyu rS;kj djkuk]rduhdh Lohd`fr  dh dk;Zokgh 
djuk]foHkkxh; fuekZ.k dk;ksZ dk izxfr i=d izs"k.k 

4 ys[ku lkexzh ,oa 
i= O;ogkj 'kk[kk 

dk;kZy;hu dk;Z gsrq ys[ku lkexzh miyC/k 
djkuk]'kkldh; i=ks dk vkod@tkod dk vfHkys[k 
j[kuk 
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                                           Format 2 
Work distribution order of each officer can be updated and put in the following format 
S.
No 

Name Designation Remuneration Duties 

1 Jh ch-th-xks[kys dk;Zikyu ;a=h 17553-00 dk;kZy; ds leLr 'kkldh; dk;ksZ 
dk lqpk: :i ls lapkyu 

2 Jh jktsUnz flag laHkkxh; 
ys[kkf/kdkjh 

18291-00
 

foRrh; lykgkdj ds :i es dk;Z 

3 Jh ,e-,y-iq"in lgk;d xszM &2 10110-00 dk;kZy; ds foRrh; ys[kk dk 
la/kkj.k 

4 Jh Mh-,l-dgkj lgk;d xszM &2 8215-00 vf/kdkfj;ks@deZpkfj;ks ds 
;k=k]ns;d fpfdRlk]izfriwrhZ]ns;dks 
ij dk;Zokgh 

5 Jh ih-,y-[kjVs lgk;d xszM &3 6639-00 xzkeh.k ;kaf=dh lsok milaHkkx 
C;kojk ds foRrh; ys[kk dk ijh{k.k 
,oa la/kkj.k 

6 Jh vkj-vkj-;kno lgk;d xszM &3 6763-00 xzkeh.k ;kaf=dh lsok milaHkkx 
ujfalgx<+ ds foRrh; ys[kk dk 
ijh{k.k ,oa la/kkj.k 

7 Jh ih-ds-gYok lgk;d xszM &3 5678-00 xzkeh.k ;kaf=dh lsok milaHkkx 
jktx<+ ds foRrh; ys[kk dk ijh{k.k 
,oa la/kkj.k 

8 Jh ih-,y-nkaxh lgk;d xszM &3 5890-00 vf/kdkfj;ks@deZpkfj;ks ds osru 
ns;d]lsok vfHkys[k rS;kj djuk 

9 Jhefr cynh'k dkSj lgk;d xszM &3 4844-00 Ik= O;ogkj]d{k dk dk;Z laiknu  

10 Jh gjhjke Hk`R; 3090-00 Hk`R; laca/kh dk;Z djuk 

11 Jh jktsUnz Vsyj nS-os-Hkks-Vk;fiLV 2526-00 Rkduhdh d{k es ]lgk;d dk dk;Z 
 

12 Jh xksdqy izlkn Mkdjuj 3080-00 Hk`R; laca/kh dk;Z djuk 

13 Jh 'ke'ksj [kku nS-os-Hkks-okgu 
pkyd 

2644-00 Okgu pkyd dk dk;Z 

14 Jh NksVsyky esokMs nS-os-Hkks-[kYyklh 2308-00 Hk`R; laca/kh dk;Z djuk 

15 Jh txnh'k esokMs nS-os-Hkks-[kYyklh 2308-00 [kYyklh dk dk;Z 

16 Jh xuiu flag nS-os-Hkks-[kYyklh 2308-00 &&&^^&&& 

17 Jh y{ehukjk;.k nS-os-Hkks-[kYyklh 2308-00 &&&^^&&& 

18 Jh vCnqy jsgeku nS-os-Hkks-[kYyklh 2308-00 jk=hdkyhu dk;kZy; pkSdhnkj dk 
dk;Z 
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                                  Format 5 

  List of Acts,Rules,Regulation,Manuals,Circulars 
Acts,   ]fujad 

Rules 1-e-iz-ewyHkwr fu;e 

 2-dks"kky; lafgrk 

 3- e-iz-vodk'k fu;e 

 4-e-iz- lkekU; Hkfo"; fuf/k fu;e 

 5- e-iz- ;k=k HkRrk fu;e 

 6-foHkkxh; tkap izfdz;k lafgrk 

Regulation    ]fujad 

Manuals 1-e-iz-dk;Z foHkkx lfgrk Hkkx&1 

 2- e-iz- dk;Z foHkkx lfgrk Hkkx&2 ikVZ &1 

 3- e-iz- dk;Z foHkkx lfgrk Hkkx&2 ikVZ &2 

 4-nj vuqlwph xzkeh.k fodkl foHkkx 

Circulars 1-dk;Z ys[kk laca/kh ifji= 

 2-fufonk laca/kh ifji= 

 3-iath;u laca/kh ifji= 
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                             Format 6 

 
Statement of various categories of document held by it or under its control 
 
S.No Name of document Kind of document Nature  Duration of Records 
1 jksdM iqfLrdk dk;Z  ds'k cqd    & Ok"kZ 95&96 ls pkyw o"kZ rd 

2 jksdM iqfLrdk LFkkiuk  ds'k cqd    & Ok"kZ 95&96 ls pkyw o"kZ rd 

3 Psd izkIrh iath LFkkiuk@tek dk;Z jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

4  Pksd cqd@euhfjlIV cqd iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

5  fufonk fodz; iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

6  fufonk izkIrh iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

7 vk;dj @okf.kT; dj@midj olwyh 
iath 

jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

8 Lkk[k i= iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

9 C;ktokyh izfrHkwfr;ks dh iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

10 fMikftV jkftLVj jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

11 Ekki iqfLrdk iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

12 dk;Zikyu ;a=h }kjk ekiks dh tkap 
iath 

jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

13 frtksjh dh nksgjh pkch dh iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

14 MsM LVkd ,dkm.V iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

15 Ikw.kZrk izek.k i= iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

16 ys[ku lkexzh iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

 
17 

 
Bsdsnkjks ds iath;u dh iath 

 
jftLVj 

  
  & 

 
Ok"kZ 95&96 ls pkyw o"kZ rd 

18 fofo/k vfxze iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

19 Rkduhdh Lohd`fr iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

20 vuqcU/k iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

21 Pkkyku jsehVsUl iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

22 psd@jsehVsUl lR;kiu iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

23 dk;Z O;; iath milaHkkxokj jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

24 lkekU; Hkfo"; fuf/k iath  jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

25 Oksru o`f} iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

26 lkekU; Hkfo"; fuf/k iqfLrdk,¼leLr 
deZpkjh½ 

Ysk[kk iqfLrdk, & Lskok izkjaHk ls  

27 Lskok iqfLrdk,s¼leLr deZpkjh½ Lksok iqfLrdk, & Lskok izkjaHk ls  

28 vk; O;; iath LFkkiuk jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

29 Vkod iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

30 Tkkod iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

31 LVsEi iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

32 eLVj jksy iznk; iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 

33 onhZ iznk; iath jftLVj    & Ok"kZ 95&96 ls pkyw o"kZ rd 
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                    Format  8 

 
Name of the Board, Council, Committees etc. including members and their 
qualification 
 
S.No. Name fo the body Name of the members Qualification 
  

&&&&&&&&&&& 
 

 
fujad &&&&&& 
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                  Format  9 

 
Name of the Board, Council, Committees etc. including members and their 
qualification 
 
S.No. Name  Designation Address& Contact No.  

if any 
1 Jh ch-th-xks[kys dk;Zikyu ;a=h 'kkldh; vkokl x`g jkeyhyk 

dkyksuh]jktx<+ 254889 

2 Jh jktsUnz flag laHkkxh; ys[kkf/kdkjh dkyk[ksr]jktx<+ 

3 Jh ,e-,y-iq"in lgk;d xszM &2 Ikh-Vh-dEiuh ds ihNs]jktx<+ 
254358 

4 Jh Mh-,l-dgkj lgk;d xszM &2 gsMxsoj dkyksuh]jktx<+ 

5 Jh ih-,y-[kjVs lgk;d xszM &3 fdyk jktx<]+ 

6 Jh vkj-vkj-;kno lgk;d xszM &3 Ukkxj eksgYyk]jktx<+ 

7 Jh ih-ds-gYok lgk;d xszM &3 ?kqe?kkVh ]jktx<+ 

8 Jh ih-,y-nkaxh lgk;d xszM &3 Ikh-Vh-dEiuh jktx<+ 

9 Jhefr cynh'k dkSj lgk;d xszM &3 ?kwe?kkVh ]jktx<+ 

10 Jh gjhjke Hk`R; ?kwe?kkVh ]jktx<+ 

11 Jh jktsUnz Vsyj nS-os-Hkks-Vk;fiLV Eksu ekdsZV f[kyphiqj 

12 Jh xksdqy izlkn Mkdjuj Xakt jktx<+ 

13 Jh 'ke'ksj [kku nS-os-Hkks-okgu pkyd iqjk]jktx<+ 

14 Jh NksVsyky esokMs nS-os-Hkks-[kYyklh gsMxsoj dkyksuh]jktx<+ 

15 Jh txnh'k esokMs nS-os-Hkks-[kYyklh cklokMk]jktx<+ 

16 Jh xuir flag nS-os-Hkks-[kYyklh jkoriqjk]jktx<+ 

17 Jh y{ehukjk;.k nS-os-Hkks-[kYyklh ikMyh [kkrh jktx<+ 

18 Jh vCnqy jsgeku nS-os-Hkks-[kYyklh iqjk jktx<+ 
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            Format 10 

 
Monthly Remuneration and compensation 

S.No. Name Remuneration 
1 Jh ch-th-xks[kys 17553-00 

2 Jh jktsUnz flag 18291-00
 

3 Jh ,e-,y-iq"in 10110-00 

4 Jh Mh-,l-dgkj 8215-00 

5 Jh ih-,y-[kjVs 6639-00 

6 Jh vkj-vkj-;kno 6763-00 

7 Jh ih-ds-gYok 5678-00 

8 Jh ih-,y-nkaxh 5890-00 

9 Jhefr cynh'k dkSj 4844-00 

10 Jh gjhjke 3090-00 

11 Jh jktsUnz Vsyj 2526-00 

12 Jh xksdqy izlkn 3080-00 

13 Jh 'ke'ksj [kku 2644-00 

14 Jh NksVsyky esokMs 2308-00 

15 Jh txnh'k esokMs 2308-00 

16 Jh xuir flag 2308-00 

17 Jh y{ehukjk;.k 2308-00 

18 Jh vCnqy jsgeku 2308-00 
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          Format 11 

Annual Budget allocation and expenditure statement (Deposit Work) 
 
S.No. Budges Had Name of 

Work 
Year Allocation Expenditure

1 vkfnr tkfr dY;k.k 
foHkkx Nk=kokl Hkou 
,oa vuqlwfpr tkfr 
cLrh fodkl dk;Z 

& 2005&06 6546000-00 522430-00 

2 fo/kkulHkk fuokZpu {ks= 
fodkl ;kstuk ds dk;Z 
gsrq 

& 2005&06 4084806-00 2568191-00 

3 Lkakln LFkkuh; {kS= 
fodkl ;kstuk 

& 2005&06 884052-00 795952-00 

4 [kk| foHkkx]xksMkmu 
fuekZ.k gsrq 

& 2005&06 296698-00 17368-00 

5 'kklu la/kkfjr eafnjks 
ds th.kksZ}kjk@ejEer 
dk;Z dysDVj jktx<+ 

& 2005&06 96400-00 & 

6 Lakiw.kZ xzkeh.k jkstxkj 
;kstuk dk dk;Z 

& 2005&06 6276679-00 5038982-00 

7 LokLF; foHkkx mi 
Lok-dsUnz Hkouks dk 
dk;Z 

& 2005&06 871169-00 370692-00 

8 X;kjok foRr vk;ksx ds 
dk;Z gsrq 

& 2005&06 3761701-00 3737468-00 

9 Ikapk;r ,oa lkekftd 
U;k; fujkfJr 
O;fDr;ks gsrq fuekZ.k 

& 2005&06 269227-00 419257-00 

10 fo'o cSad lgk;rk 
izkIr vkaxuokMh Hkouks 
dk fuekZ.k 

& 2005&06 443635-00 250919-00 

11 Lo.kZ t;arh xzke ,u- 
jkstxkj ;kstuk 

& 2005&06 159661-00 147682-00 

12 mPp f'k{kk foHkkx 
'kkldh; egk fo|ky; 
ds dk;Z ujfalgx<+ 

& 2005&06 388765-00  

   ;ksx 24078788-00 18732125-00 
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        Format 12 C 

 
Programme and beneficiaries-Detailed in formation 
 
S.No. Administrative 

Department  
Name of 
Work 

Year Allocation No.of 
beneficiaries 

 
1 

 
fujad 

 
fujad 

 
fujad 

 
fujad 

fujad 
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         Format 13 

 
List of the recipients and nature of concession 
 
S.No. Nature of 

concession 
Name Address Year Kind of 

support 
Approximate 
value of 
concession 

 
1 

 
fujad 

 
fujad 

 
fuajd 

 
fujad 

 
fujad 

 
fujad 
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        Format 14 
 
Information available in the office 
S.No. Categories Hard Copy Electronic Form 

1 Tkek dk;ksZ dh izxfr 
fjiksZV 

gkWa- & 
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        Format 15 

 
Facility available to citizen for information 
 
S.No. Facility Name of In-

Charge 
Duration of 
opening(time 
to be given) 

Contact No. 

 
1 

 
fujad 

 
fujad 

 
 fuajd 

 
fuajd 

 
 
 


